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ROUTING AND RECORD SHEET

SUBJECT: (Optional)

0S Five-Year Plan

Second Quarterly DDA Review
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8 MAR 1932

MEMORANDUM FOR: Chief, Special Security Center
Chief, Security Records Division
Chief, Policy and Plans Group
v»Chief, Information Review Group
Chief, Personnel Management Staff
- Chief, Logistics Staff
_ ¢€hief, Security Education .Group
FROM: - Leo J. Dunn- SR : ‘
Deputy Director of Security (P&M)

SUBJECT: . Quarterly Review Program

1. Reference is made to| | memorandum of
23 December 1981, which indicates that the purpose of the
quarterly review is to bring the Director of Security up-
to-date on the status of all substantive programs within "
DD/P&M. Presentations should contain-sufficient detail
to enable comprehension of your progress/shortfalls, resource
utilization, and needs. Suberdinate managers may assist
as appropriate and we are free-to discuss. problem areas
as well as successes. Questions should be anticipated by
both the Director and Deputy Director of Security.

2. T would like this to be a meaningful and somewhat
formal exercise, modeled after the presentations provided
to the DDA on 4-C, SIMS, and security awareness. I also
think it would be useful to use some .visual aids, such as
viewgraphs, in order to keep the talks crisp, pertinent and
significant. o :

3. The quarterly review is scheduled for 1:30 p.m. on
7 April 1982 in our Security conference -room. By 23™March.

T would 1ike to have: (a) a general outline of your briefing,
(b) an estimate as to the amount of time required for each
presentation, (c) the name of the action officer who will
handle the briefing, and (d) an indication as to whether
visual aids will be used.

4. 1 plan on having a dry run in the 0S conference room o
at 1:30 p.m. on Wednesday, 31 March 1982.
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